
Preconditions for Administrative Credentials:  Preliminary Administrative 
Services 

(Adopted February 2014) 
 

(1) Possess one of the following valid credentials: 

(a) a clear or life California teaching credential that requires a baccalaureate degree and 

a program of professional preparation, including student teaching or the equivalent, and 

holds an English learner authorization; or 

(b) a clear or life California designated subjects teaching credential in adult education, 

career technical education, vocational education or special subjects, provided the 

applicant also possesses a baccalaureate degree, and holds an English learner 

authorization; or 

(c) a clear or life California services credential in pupil personnel services, health services 

for school nurse, teacher librarian services, or speech-language pathology or clinical or 

rehabilitative services requiring a baccalaureate degree and a program of professional 

preparation, including field work or the equivalent. 
 

Education Code section 44270(a)(1) and Title 5 of the California Code of Regulations section 

80054(a) 
 
For Intern Programs: An entity that operates a program of preparation for the preliminary 
Administrative Services Credential with an Intern option shall require each candidate who is admitted 
into an Intern Program to possess the appropriate prerequisite credential prior to recommendation for 
the intern credential and the assumption of intern administrative responsibilities. 

 

The University of La Verne LaFetra College of Education verifies that each preliminary 
administrative credential candidate possesses a Commission-recognized baccalaureate 
degree and a valid teaching credential; or a services credential with a specialization in 
pupil personnel services, library services, health services, or clinical rehabilitative services; 
or a designated subjects credential and a Commission-recognized baccalaureate degree.  
Internship candidates must possess the appropriate prerequisite credential prior to 
assuming internship administrative responsibilities.  The requirements are clearly 
described in the University Catalog: https://education.laverne.edu/leadership/admission-
requirements/ 
 

 

(2) Meet the basic skills requirement as described in Education Code section 44252(b), unless 

exempt by statute. Education Code section 44252(b) and Title 5 of the California Code of 

Regulations section 80054(a) 
 
For Intern Programs: An entity that operates a program of preparation for the preliminary 
Administrative Services Credential with an Intern option shall require each candidate who is admitted 
into an Intern Program to verify the basic skills requirement has been met prior to recommendation for 
the intern credential and the assumption of intern administrative responsibilities. 

 

http://www.leginfo.ca.gov/cgi-bin/displaycode?section=edc&group=44001-45000&file=44250-44277
http://weblinks.westlaw.com/result/default.aspx?cite=5CAADCS80054&db=1000937&findtype=L&fn=%5Ftop&pbc=DA010192&rlt=CLID%5FFQRLT199057501334&rp=%2FSearch%2Fdefault%2Ewl&rs=WEBL14%2E01&service=Find&spa=CCR%2D1000&sr=TC&vr=2%2E0
http://weblinks.westlaw.com/result/default.aspx?cite=5CAADCS80054&db=1000937&findtype=L&fn=%5Ftop&pbc=DA010192&rlt=CLID%5FFQRLT199057501334&rp=%2FSearch%2Fdefault%2Ewl&rs=WEBL14%2E01&service=Find&spa=CCR%2D1000&sr=TC&vr=2%2E0
https://education.laverne.edu/leadership/admission-requirements/
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http://weblinks.westlaw.com/result/default.aspx?cite=5CAADCS80054&db=1000937&findtype=L&fn=%5Ftop&pbc=DA010192&rlt=CLID%5FFQRLT199057501334&rp=%2FSearch%2Fdefault%2Ewl&rs=WEBL14%2E01&service=Find&spa=CCR%2D1000&sr=TC&vr=2%2E0


All candidates for the Preliminary Administrative Services Credential, including interns, 
must show that they have met the basic skill requirement.  Program Requirements:  
https://education.laverne.edu/leadership/admission-requirements/ 

 
Candidates meet with faculty members to verify evidence of having passed the 
Commission-approved basic skills exam or CL-667 equivalent during the admission 
process. 

 
(3) Verification of one of the following prior to being recommended for the preliminary credential 

(a) five years of successful, full-time teaching experience with an employing agency as 

defined in Title 5 of the California Code of Regulations section 80054(g)(1) and (2)(A); 

(b) five years of successful, full-time experience in the fields of pupil personnel, school nurse, 

teacher librarian, or speech-language pathology. or clinical or rehabilitative services 

with an employing agency as defined in Title 5 of the California Code of Regulations 

section 80054(g)(1) and (2)(A); or 

(c) a combination of (a) or (b). 

Education Code section 44270(a)(2) and Title 5 of the California Code of Regulations 

section 80054(a)(4) 
 
For Intern Programs: An entity that operates a program of preparation for the preliminary 
Administrative Services Credential with an Intern option shall require each candidate who is admitted 
into an Intern Program to verify appropriate experience as described above prior to recommendation 
for the intern credential and the assumption of intern administrative responsibilities. 

 

The Credential Analysts Office verifies through employment documents that a 
candidate has completed five years of successful full-time teaching experience prior 
to being recommended for the preliminary credential. Verification of experience 
must be on the district or employing agency letterhead (or CL777 form) and signed 
by the superintendent, assistant superintendent, director of personnel, or director of 
human resources. School or district personnel other than the applicant must verify all 
experience. This experience must be obtained prior to issuance of the credential, but 
not before entering our program. 

 

(4)  Has completed a Commission-approved preliminary or intern Administrative Services 

Credential Program based on Administrative Services Credential Program Standards (rev. 

7/2013). Education Code section 44270(a)(3) and Title 5 of the California Code of 

Regulations section 80054(a)(2) 

 

The University of La Verne LaFetra College of Education has developed a system 
using trained credential analysts to verify that preliminary administrative 
credential candidates meet all legal requirements prior to receiving a 
recommendation for the credential.  
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All program courses are documented on candidate transcript.  At the end of the 
program, a credential analyst uses Degree Tracker or the DPE (Degree Program 
Evaluation) to verify all credential requirements are satisfied. 
 

 

(5) Verification of an offer of employment in a full or part-time administrative position in an 

employing agency as defined in Title 5 of the California Code of Regulations section 

80054(g)(1). If a candidate has satisfied preconditions 1 through 4 but does not have an offer 

of employment, the Commission-approved program shall recommend for a Certificate of 

Eligibility which verifies completion of all requirements for the preliminary Administrative 

Services Credential and allows the holder to seek employment in and administrative position. 

Education Code section 44270(a)(4) and Title 5 of the California Code of Regulations 

section 80054(a)(6) 

 

The University of La Verne LaFetra College of Education verifies an offer of employment in a full 
or part-time administrative position in an employing agency as defined in Title 5 of the 
California Code of Regulations section 80054(g). If a candidate has satisfied preconditions 1 
through 4 but does not have an offer of employment, they will recommend for a Certificate of 
Eligibility which verifies completion of all requirements for the Preliminary Administrative 
Services Credential and allows the holder to seek employment in and administrative position. 
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